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Cén ctr:
Pursuant to:

v Luét Doanh nghiép sé 59/2020/QH14 ¢6 hiéu lyc thi hanh tir ngay 17/06/2020 va céc
van ban huéng dan chi tiét thi hanh;
Law on Enterprises No. 59/2020/QH14 coming into force from 1 7/06/2020 and the
implementation regulations;

v Didu I Cong ty C5 phdn Tap doan Cong nghé CMC.
Corporate Charter of CMC Corporation.

Pai hoi ddng cé dong Cong ty C6 phan Téap doan Cong nghé CMC quy dinh Quy ché lam viéc
tai Dai hoi ddng cé dong thuong nién ndm 2024 nhu sau:

The General Meeting of Shareholders of CMC Corporation stipulate the Working regulations of
Annual General Meeting of shareholders of CMC Corporation 2024 as follows:

PIEU 1. MUC TIEU

ARTICLE 1. OBJECTIVE

1. Pam bao nguyén tic cong khai, cong bang va déan chu;
Ensure principle of publicity, fairness and democrarcy;

2. Tao didu kién cho cong tac t6 chir, tién hanh Dai hdi ddng cb déng vao ngay 25/07/2024
dwoc thanh cong tét dep. Dai hoi dua ra duoc nhitng quyét nghi dang dan dam bao s
phat trién nhanh va ving chéc cda Cong ty.

Create favorable conditions to successfully organize and convene the AGM 2024 on July
25, 2024. The AGM shall make a right resolution to ensure the fast and solid development
of the CMC Corporation.

DIEU 2. CACH THU'C DANG KY VA THAM DY BAI HOI

ARTICLE 2. METHODS OF REGISTRATION AND ATTENDANCE

Quy cb dong co thé dsng ky va tham dy Dai hoi ddng cb dong thuong nién 2024 théng qua

mét trong céc hinh thirc dudi day:

Shareholders can register and attend the 2024 Annual General Meeting of Shareholders

through one of the methods as follows:

1. Tham du trwc tiép: C6 dong tham dy Dai hoi trire tiép vui long mang theo thu moi, chirng
minh thw nhan dan, cén cwéc cong dan hodc ho chiéu (ban chinh).
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Direct attendance: Shareholders are required to present their invitation letter, ID card or
Passport (original copy) when they attend the meeting.

2. Uy quyén tham dy Dai hoi: C6 dong co th& uy quyén cho nguoi khac tham dy va biéu
quyét Dai hoi. Ngudi dugc uy quyén khong nhét thiét phai 1a cd dong ctia Cong ty. Nguoi
duoc uy quyén dwoc thuc hién cac quyén trong pham vi duoc Gy quyén phi hop véi quy
dinh clia phap luat va Didu 1& nay. Nguoi dugc uy quyén khéng dwoc uy quyén lai cho
nguoi thi ba. Viéc civ dai dién va uy quyén, thay ddi dai dién va nguoi duoc uy quyén
phai dwoc thiee hién bang van ban theo dung nhi*rng quy dinh:

Shareholders can authorize others to attend and vote at the AGM. Authorized
representatives may not be a shareholder of CMC Corporation. Authorized
representatives can exercise their rights under the scope of authorization in accordance
with laws and Charter of CMC Corporation. Authorized representatives don’t have
permission to authorize the third party. Authorization, change of authorization or
authorized representative must be proceeded in writing in compliance with the following
provisions:
a.  Trwong hop cb dong 1a ca nhan thi vén ban uy quyén phai dwoc ky bdi cb dong d6
va ngwdi duoc Gy quyeén.
In case of shareholder being an individual, the Power of Attorney must be signed by
shareholder and authorized representatives.
b.  Trudng hop cd dong la phap nhan/td chirc thi phai dugc ky, dong dAu bdi nguwoi dai dién
theo phap luat clia phap nhan/té chirc d6 va ngudi duoc ty quyén.
In case of shareholder being a legal entity as organization, the Power of Attorney must be
signed and affixed the seal of legal representative of this organization and authorized
representatives.

3. B6 phiéu tir xa
Remote voting
a.  Trwong hop Quy Cb déng khong thé tham du truc tiép Dai hoi hodc dy quyén cho

ngudi khac tham dy Dai hoi, C6 dong co thé thwe hién quyén biéu quyét thong qua
hinh thirc gli phiéu bigu quyét tir xa. C6 dong vui long dang ky b phiéu tir xa bang
cach g&i cac thong tin (gdm: Ban chup Thuw moi hop, Ban chup
CMND/CCCD/DKKD,  Email, Sé dién thoa) toi dia chi email:
congbothongtin@cme.com.vn truéc ngay 19/07/2024.

In case shareholders cannot attend directly or authorize others to attend the AGM,

Shareholders can exercise their voting rights through sending remote voting.
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Shareholders register by sending information (including: Scan of Invitation letter,
Scan of ID card or Passport, Email, Phone number) to email address:
congbothongtin@cmec.com.vn before July 19, 2024.

b. Cong ty s& cung cAp Phiéu biéu quyét tir xa co gén code dinh danh théng qua dia

chi email c& déng da dng ky. C& dong thyc hién biéu quyét tai Phiéu biéu quyét va
Phiéu bau clr, ky tén va dung phiéu biéu quyét trong phong bi dan kin va gl tGi dia
chi: Van phong Tap doan, Tang 17 CMC Tower, s6 11 Duy Tan, Dich Vong Hau,
Cau Gidy, Ha Noi trwéc 17h00 Ngay 24/07/2024.
Shareholders’ Relation Dept shall provide Remote Voting Slip with identification
code via registered shareholder email address. Shareholders shall vote at Remote
Voting Slip, sign, put this voting slip in a sealed envelope and send it to the address:
Board of Directors' Office of CMC Corp, 17th Floor CMC Tower, 11 Duy Tan, Dich
Vong Hau, Cau Giay, Hanoi before 17h00, July 24t 2024.

c.  Théng tin bidu quyét clia cb dong sé dugc bao mat dén thoi didém kiém phiéu
The content of the shareholder's vote will be kept confidential until the time of
counting of votes

d. Tai thoi didm bt diu ddng ky, kiém tra tu cach tham dy Dai hdi, Ban t6 chirc sé&

m& Phiéu bidu quyét clia cd dong bd phiéu biéu quyét tir xa dé kiém tra'tinh hop 1&
v tu cach cb dong. Déi véi cac cb dong dap (ng vé tu cach hop 18, Phiéu biéu
quyét cia cac cb dong bd phiéu tir xa sé dugc bo vao thung phiéu va sé& duoc kiém
tra va tng hop cling véi cac Phiéu biéu quyét dwoc phat tai Bai hoi.
At the time of starting registration and checking the shareholder’s eligibility to attend
AGM, the Organizing Committee will open the Voting Slip of Shareholders who
voting remotely to check the validity of the shareholder's eligibility. For shareholders
who meet the eligibility criteria, the voting slip will be put in the ballot box and will be
checked and aggregated together with the Voting Slip distributed at the AGM.

PIEU 3. TRAT Ty CUA DPAI HOI
ARTICLE 3. MEETING’s ORDERS

1. C& dong la benh nhan méc covid-19 (FO) chua hoan thanh da thoi gian tw cach ly theo
quy dinh ctia Bo Y té vui long khong tham d tryc tiép ma Gy quyén cho nguwoi khac tham
du hosc thye hién giri phiéu biéu quyét tir xa.
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Shareholders who are patients with covid-19 (F0) have not completed the self-isolation
period as prescribed by the Ministry of Health please do not attend directly, but authorize
for another to attend or perform remote voting.

2. Tt ca cac cb dong dén tham dy dai hoi #n mac chinh té.
All shareholders attending the meeting dress neatly.

3. Cb dong khi vao phong dai hoi phai ngéi dung vi tri hodc khu vue do Ban td chirc Dai hdi
c6 quy dinh. Tuyét déi tuan thi viéc s&p xép vi tri clia Ban t6 chirc,
Shareholders entering the conference room must find the right seat or areas arranged by
the Organizer. Shareholders absolutely comply with arrangement of the Organizer.

4. Khéng hut thube la trong Phong dai hoi.
No smoking in the conference room.

5. Khéng nbi chuyén riéng, khéng st dung dién thoai di déng trong lic dién ra Pai hoi. Tat
ca cac may dién thoai di dong phéi dwoc dat & ché do im lang hodc tat may.
Do not speak in private, do not use mobile phone during the meeting. All mobile phones
must be set to silent or turn off.

BIEU 4. BIEU QUYET THONG QUA CAC VAN DE TAI BAI HOI
ARTICLE 4. VOTING FOR APPROVAL OF ISSUES

1. Nguyén t4c: TAt ca cac van dé trong chuong trinh nghi sw chia Dai hoi d&u dugc thong

qua bang cach lay v kién biéu quyét cdng khai cta tAt ca cd dong bang Thé biéu quyét &
Phiéu bidu quyét va bau cl theo s6 cb phan s& hiru va dai dién. Madi cb déng duoc cap
01 (mdt) Thé biéu quyét & Phiéu biéu quyét va b3u ci¥, trong d6 ghi ma sb cb dong, sb cb
phan s& hivu cua co dong va c6 ma vach dé dé kiém tra théng tin cb déng qua phan mém
hé tro. ‘
Principle: All issues on the agenda of the General Meeting are approved through public
voting by all shareholders using Voting Cards and Voting & Electing Slip based on the
number of shares owned and represented. Each shareholder get one (1) Voting card &
Voting slip recording shareholder’s code, number of shares owned and barcode to check
shareholder’s information via supporting software.

2. Céch bidu quyét:

Voting method:
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3. Phiéu biéu quyét
Voting slip
a.  Phiéu biéu quyét hop 1€ khi:
The Voting slip is valid when:
_  Phiéu theo mAu c6 gén code do Cang ty cap;
Voting Slips according to the form with a code issued by the Company;
Bl I
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a.

Cé dong bidu quyét (theo th ty: dong ¥, khong ddng v, khdng c6 ¥ kién) cho tirng
Bao céo, T trinh sau d6 ky va ghi rd ho tén vao Phiéu biéu quyét (da dwoc phat khi
dang ky).

Shareholders vote (in order: approve, disapprove, ha‘ve no opinion) for each Report
and Submission, then sign and write their full name on the Voting Slip (distributed to
shareholders when carrying out registration procedures).

Ngoai trir cac Béo céo, To trinh tai Dai hoi, theo d& nghi ctia Cha toa, cb dong tham
dw hop biéu quyét béng hinh thirc gio' thé biéu quyét (theo th tu: dong Y, khong
@dng v, khong co ¥ kién) dé thong qua céac ndi dung khac.

Except for the Reports and Submission at AGM, at the request of the Chairperson,
shareholders vote by raising voting care (in order: approve, disapprove, have no
opinion) to approve other contents.

Trong treong hop tai Dai hoi phét sinh cac néi dung biéu quyét moi hodc diéu chinh
ndi dung hién htru clia chwong trinh hop thi cac cd dong thuc hién biéu quyét theo
hinh thiec bd phiéu tir xa s& dwge xem nhuw vang mét tai noi dung d6. Ty 1& biéu
quyét sé duoc tinh trén ty & cac cd dong tham du tryc tiép tai Dai hoi.

In the event that there are new voting contents or adjustments to existing contents of
the meeting at the AGM, shareholders who vote remote voting will be considered
absent from such content. Voting rate will be calculated based on the percentage of
shareholders directly attending at the AGM.

Ban kiém phiéu sé thu lai Phiéu biéu quyét va bau ot sau khi C& dong da biéu quyét
hét cac ndi dung cn bidu quyét tai Dai hoi va bau clr cac (ng vién thay thé cho vi
tri Thanh vién HDQT, thanh vién BKS.

Voting committee shall collect voting slip after shareholders use their voting slips to
vote for all of the remaining issues and electing replacement candidates for the

position of Member of the Board of Directors, Member of the Board of Supervisors.
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_  Phiéu khong c6 tay x6a, cao sia nhitng ndi dung in An. Khi c6 bd sung noi

dung thi ghi ding sé thr tw cla ndi dung can bidu quyét, khong viét them ndi
dung khac ngoai trir cac néi dung theo yéu cAu clia Ban Té chic;
Voting Slips do not erase, scrape or edit the printed content. When additional
content is added, the correct ordinal number of the content to be voted on must
be written, do not write any other content except those required by the
Organizing Committee;

- Cb6 dong lya chon biéu quyét dong y hodc khong ddng y hodc khéng c6 y kién
d6i véi tirng van dé trong ndi dung chuong trinh hop;

Shareholders choose to vote for or approve or disapprove or have no opinion);

_  Phiéu co chir ky ctia C dong.

Voting Slip signed by shareholder.

b.  Trong treang hop C& dong biéu quyét thong qua hinh thic bd phiéu tir xa, ngoai
cé4c didu kién quy dinh tai diém a Khoan 3 Diéu nay, Phiéu biéu quyét tir xa duwoc
cho 1a hop & khi:

In case Shareholders vote via remote voting, in addition to the conditions specified

at point a, Clause 3 of this Article, the remote voting slip is valid when:

_ Phiéu biéu quyét dugc dwng trong phong bl dén kin co niém phong va duwoc
gGi v& Cong ty tredc 17h00 Ngay 24/07/2024.

Voting slip are enclosed in sealed envelopes and sent to the Company before
17:00 p.m. on July 24, 2024.

_ Phiéu biéu quyét tir xa khong dwoc giri vé Cong ty dwoc coi la Phiéu khong

tham gia biéu quyét.
Remote voting slips that are not sent to the Company are considered as non-
voting slip. '
4. Ty lébiéu quyét thong qua: Cén ctr theo Pidu 20 cla Didu lé Cong ty CP Tap doan Cong
nghé CMC, quyét dinh cta Dai hoi ddng cb dong duoc thong qua tai cudc hop khi co du
cac diéu kién sau day:

Percentage of approval: According to Article 20 of Charter of CMC Corporation, decision

of AGM shall be approved if it meets the following conditions:

a. Duoc sb cb dong dai dién trén 50% tbng sb phiéu biéu quyét clia tAt ca cb dong co
mat trwc tiép hodc thong qua dai dién dwoc uy quyén c6 mat tai Dai hoi ddng cb
déng va tham gia bidu quyét.
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A meeting of the AGM shall be conducted where the number of directly attending
shareholders or attending authorized person represents more than fifty (50) percent

of the total number of voting slips.

b.  Cac quyét dinh clia Dai hoi ddng cb ddng lién quan dén loai cd phiéu va s6 lwong cb

phiéu dwoc chao ban; thay ddi nganh, nghé va Iinh vie kinh doanh; thay d6i co cau
td chirc quan ly cong ty; t& chirc lai va gidi thé Cong ty; giao dich dau tw hodc ban
tai san Cong ty ho&c chi nhanh c6 gia tri tir 50% trd 1en téng gia tri tai sén cta Cong
ty tinh theo b&o céo tai chinh ky gan nhat dwoc kiém toan sé chi dwoc théng qua khi
nhan duoc ty 1& chép thuan it nhét 1a 65% trong tbng s phiéu biéu quyét clia cac ch
déng c6 mat tryc tiép hoadc théng qua dai dién dwoc uy quyen c6 mét tai Pai hoi
ddng cb dong va tham gia biéu quyét.

Decision of AGM on amendment of or addition to contents of the charter of the
company; Types of share and total number of shares of each type; change business
field: change the company’s organizational structure; re-organization or dissolution
of the company; Decision on any investment or sale of assets valued at equal to or
more than fifty (50) percent of the total value of assets recorded in the most recent
financial statements of the company, or a smaller percentage or value as stipulated
in the charter of the company shall be approved in case 65% of total number of
voting slips of directly attending shareholders or attending authorized person
participating in vote.

DIEU 5. KIEM PHIEU
ARTICLE 5. VOTE COUNTING

1

2. Viéc bd phiéu duoc b&t dAu khi c6 hiéu lénh clia Chi toa Dai héi va két thuc khi cb dong
cudi cung bd phiéu bAu vao thiing phiéu.
Voting process shall be started upon receipt of Chairperson’s approval and ended when
the last shareholder put his/her voting slip into the box of voting slips.
3. Ban kiém phiéu tién hanh kiém phiéu ngay khi cudc bd phiéu két thic.
Voting Comittee shall count voting slips when a process to put voting slip into the box of
voting slips is ended.
4. Ban kiém phiéu phai kiém tra tinh hop 1& clia ting 1a phiéu, kiém tra lan lwgt ting la
phiéu va ghi lai két qua.
[al) =]
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Ban kiém phiéu tién hanh kiém tra thung phiéu tréc s chirng kién cla cac cb dong.

Voting Comittee shall check box of voting slips under supervision of shareholders.
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Voting Comittee shall check each voting slip and its validity respectively and record voting
result.

Sau khi kiém phiéu xong, Ban kiém phiéu phai lap bién ban kiém phiéu. Noi dung bién
ban kiém phiéu phai dam bao tuan thi cac quy dinh cia phap luat

After vote counting process is completed, the Voting Commitee shall have to prepare a
minutes of vote counting. Minutes of vote counting’s content shall comply with the
provisions of law.

Toan b 14 phiéu kiém xong phai dwgc niém phong va ban giao lai cho Cha toa Dai hoi.
All voting slips couted have to be affixed the seal and handed over to the Chairperson

PIEU 6. PHAT BIEU Y KIEN TAI DAI HOI
ARTICLE 6. EXPRESS OPINION AT AGM

1.

Nguyén tac: C6 dong tham dy Dai hoi khi mudn phat bidu ¥ kién thao luan phai dang ky
néi dung phat bidu bing cach gio Thé biéu quyét va dwoc sy ddng y ctia Ch toa.
Regulation: With approval of the Chairperson, Shareholders at AGM want to express their
opinion have to register content of opinion by raising their voting card

Cach thire phat bidu: C6 dong phét biéu ngén gon va tap trung vao ding nhirng ndi dung
trong tam can trao ddi, pht hep véi ndi dung chwong trinh nghi sy cta Pai héi da duoc
thong qua. Chu toa sé sép xép cho cb ddng phat biéu theo thir ty dang ky, ddng thoi gidi

dap cac théac méc clia cb dong.

Method to express opinion: Shareholders express their opinion shortly and focus on
inportant content for further discussion, which is matched with approved content of the
approved agenda. The Chairperson arranges shareholders to express their own opinions

respectively and concurrently answer their inquiries.

PIEU 7. TRACH NHIEM CUA CHU TOA
ARTICLE 7. CHAIRPERSON’S RESPONSIBILITIES

1.

HEAD OFFICE: CMC Tower, 11 Duy Tan St., Dich Vong Hau Ward, Cau Giay District, Hanoi | EMAIL: info@cmc.com.vn |  TEL:+8424 7106 5555
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Didu khi&n Pai hoi theo dung chwong trinh nghi sw, cac thé 1& quy ché da dwoc Dai hoi
thong qua. Chu toa lam viéc theo nguyén tac tap trung dan chu va quyét dinh theo da s6.

Manages the AGM to strictly follow agenda, working regulation approved by the AGM.
The Chairperson arranges the AGM’s process in compliance with principle of democratic

centralism and decides by majority.
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2. Huéng dan Dai hoi thao luan, 1y ¥ kién biéu quyét cac van d& nam trong ndi dung
chwong trinh nghi sy ctia Dai héi va cac vAn d& co lién quan trong subt qua trinh Dai hoi.
Instructs AGM to discuss, to collect voting opinion relating to issues on agenda of AGM
and oher relevant issues araised during meeting’s process.

3. Giai quyét cac van d& ndy sinh trong suét qué trinh Dai hoi.

Resolve araised issues during meeting’s process.

PIEU 8. TRACH NHIEM CUA BAN KIEM PHIEU
ARTICLE 8. VOTING COMMITEE’S RESPONSIBILITIES
1. Ban kiém phiéu do Chil toa Dai hoi ¢é c& va duoc Dai hdi thong qua.
Voting Commitee is nominated by Chairperson of AGM and approved by all shareholders.
2. Ban kiém phiéu xac dinh két qua biéu quyét cla cb dong vé céac van dé thong qua tai dai
hoi.
Voting Commitee confirms voting result of shareholders relating to issues approved by
AGM.
3. Ban kiém phiéu phai nhanh chéng thong bao cho Ban thu ky két qua biéu quyét.
Voting Commitee has to inform Secretariat the voting result.
4. Ban kiém phiéu xem xét va bao céo v&i Dai hoi quyét dinh nhiing trwdng hop vi pham thé
l& bidu quyét hodc don tir khiéu nai vé két qua biéu quyét, bau ctr.
Voting Commitee reviews and submits to the AGM to decide cases relating to breach of

voting rule or claiming letter on voting results, election results.

PIEU 9. TRACH NHIEM CUA BAN THU KY

ARTICLE 9. SECRETARIAT’S RESPONSIBILITIES

1. Ghi chép ddy dd trung thyc toan bd ndi dung dién bién dai hoi va nhirng van dé da duoc
céc cb dong thong qua hodc con lwuy clia Pai hoi.
Fully and honestly record all meeting content and approved or futher disussed issues at
the meeting.

2. Soan thao Bién ban hop Pai héi va cac Nghi quyét v& cac van dé da duoc thong qua tai
Pai hoi.

Prepare Meeting Minutes and Resolution recording approved issues at the meeting.
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DIEU 10. GIAI QUYET KHIEU NAI
ARTICLE 10. CLAIM ADJUSTMENT

1.

Cac théc méc, khiéu nai (néu co) sé do Chi toa Dai hi ddng cb dong giai quyét.

The claims (if any) shall be adjusted by the Chairperson of AGM.

M3i c& déng d&u c6 quyén chét van treoc Dai hoi va cac van dé cb lién quan vé cong tac
t& chirc Pai hoi, néu xét thay ¢ dau hiéu vi pham quy dinh clia Luat va Diéu 1& Cong ty.
Seeing that the organization of the AGM may be violated the regulation of Law and
Corporate Charter, shareholders have right to make an inquiry.

Quy ché nay gdm c6 10 Biéu va c6 higu lic ngay sau khi dwoc Pai hoi théng qua./.

The Regulation has 10 articles and comes into effect upon the approval of the AGM.

TM. Hoi ddng quan trj /For and on behalf of BOD

Nguyén Trung Chin/l’u/
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